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C JIEKTPOHHBIM KYPHAJIOM
1. O01me moJ10:KeHUS
1.1. HacTosiee nonoxenue o0 opraHu3auy padoThl C 3JIEKTPOHHBIM KYPHAJIOM
B MYHUIMIIAJIbHOM OIOKETHOM 00111€00pa30BaTeIbHOM yupexaeHu « CpeTHss
o0111e00pa3oBareibHast 1IKoJa C YriIyOJeHHBIM U3yYEHUEM OTACIbHBIX MPEIMETOB
Ne 18 umenu A.C.CepreeBa» ropona Kypcka (nanee — [lonoxenue) pazpaborato B
cootBeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 No 273-03 «O6
oOpazoBanuu B Poccuiickoit deneparyim.
1.2. [lonoxenue onpezenser NpaBuia paboThl U €JUHbIE TPEOOBAHUS 110 BEACHUIO
3JIeKTpOHHOTO kypHasa B MBOVY «Cpennsist oOuieo0pa3oBarenbHas Koja ¢
yrayOJaeHHBIM U3y4eHreM oTaenbHbIX peaMeToB Ne 18 umenu A.C.CepreeBay
ropona Kypcka (ganee — llIkona).
1.3. DnekTpOoHHBIM XypHaiIoM (nanee — IK) Ha3bIBa€TCsl KOMILIEKC TPOTPaMMHO-
anmnapaTHbIX CPEJCTB, BKIIIOUAIOMIMM 0a3bl JaHHBIX U CPEJICTBA JOCTYIA U PaOOTHI
C HUMHU (MPOTrpaMMHO-aNNapaTHy0 HHPPACTPYKTYPY, CEPBUCHI
MH(OPMAIMOHHOTO B3aUMOJCHCTBUA).
1.4. DnekTpOHHBIN THEBHUK — paznaen XK, npeactaBistoniuii coooi
WHIUBUYAIM3UPOBAHHYIO BBIOOPKY JaHHBIX U3 DK 0 Xo/ie U pe3ysbrarax
O0Oy4EHHS] KOHKPETHOTO YYEHHUKA.
1.5. 9XK — cpeacTBo MHAMBUAYAJIBHOTO YUETa PE3YJIbTaTOB OCBOCHUS
oOpa3zoBaTenbHbIX MporpaMM. OH OTHOCUTCS K y4E€OHO-TIe1arorn4eckou
JOKYMEHTaluu. AKKypaTHOE, TOUHOE U CBOEBPEMEHHOE BEJIEHUE €Tr0 0053aTeIbHO
I Kaskaoro cotpyanuka Ilkosel, B 00s13aHHOCTH KOTOPOI'O BXOIUT paboTa ¢
9. locTtyn K EpCOHAIBHBIM CTPAHUIIAM THEBHUKA UMEIOT POJMUTENM (3aKOHHBIE
MPEJCTABUTENIN ) 00yUaroerocs, ooyJaromuiics, aamuauctpanus [Ikossr
(nupexrop lIkomnbl, 3aMecTUTENN AUPEKTOPA), YUUTEINS, KIIACCHbIE PYKOBOIUTEINH;
agmuHuctparop K.
1.6. Ilpunuunamu pabotsl ¢ DK gBisroTCS:
« CcoOOJII0JIeHHE TTpaB U CBOOO] YHaCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;
e JIOCTOBEPHOCTH U MOJIHOTA HHGOPMAIIUU, coaepkarteiics B DXK;



o yHU(UKAIM TaHHBIX, coaepxamuxcs B 9K, 1 JOKyMEHTUPOBaHHOM
unpopmaruu Ikomnsr;
e 3alIUTa JaHHBIX, cogepkammxcs B K, OT HEMPaBOMEPHBIX U
IIPOTUBOIIPABHBIX ICHCTBUM.
1.7. Benenue 351eKTpOHHBIX (OpM yueTa o0pa30BaTeIbHOMN 1eATeTbHOCTH U
pe3ynbTaToB 00pa3zoBaTeabHOM NeaTenbHOCTH (DK) SBIsIETCS COCTaBHOW YacThIO
paboThI IO BEICHUIO DJIEKTPOHHOTO TIoKyMeHTooOopoTa B [lIkoie.
1.8. DK sBnsercs yactbio nHGOpMAMOHHON cucTembl LIIKOIbI.
1.9. ®ynkunoHnrpoBaHue U ucnoiab3oBaHue XK oCyilecTBISETCS B COOTBETCTBUU
C JEUCTBYIOIINM 3aKOHOAATENBCTBOM P®D, B TOM uncie PenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O nepCOHANBHBIX JaHHBIX.
1.10. OTBeTcTBEeHHOCTH 32 yHKIIMOHUpOBaHUE DK 1 KOHTPOJIb 3a
NPaBUIIBHOCTBIO €r0 BEJIEHUS BO3JIaratorcs Ha qupekropa LIIkoibl 1 TeXHHYecKoro
CHELUAINCTA.
2. Haznayenne 7K
9K ncrions3yeTcs A peLIeHNs CIEYONIUX 3aa4:
2.1. Co3nanue/BBOJ, cucTeMaTH3alus, UCIIOIb30BAaHUE U XPAHEHUE TAHHBIX O XO€
oOpaszoBarenbHOM AesTenbHoCcTH B LlKkose, B ToM uncie 06 ycneBaeMocTy U
IIOCEIIAEMOCTH yJaIUXCsl.
2.2. Odopmienne uHpopMauu, XpaHsiencs B 6a3e TaHHBIX, B BUIE JOKYMEHTA
Ha OyMa)KHOM HOCHTEJIE.
2.3. O0ecnieueHue ONMEPATUBHOTO JOCTYNA poauTeNel (3aKOHHBIX
IpeacTaBUTeNel) 00yJaronierocs,
oOyuaronierocs, aamMuHucTpauuu LIkons! (nupexropa Ikomsl, 3amecTuTenei
JTUPEKTOPA), YUUTENEH, KIIACCHBIX PYKOBOAUTENIEH K OTMETKAM 3a BECH NIEPHO/T
BEJICHUS ypHaJia 110 BCEM MpeIMeTaM B JI000€ Bpemsl.
2.4. ABTomMaTu3aius CO3/1aHusl OTYETHOU IOKYMEHTAlUU YUUTENEeH 1
aJMUHUCTPALINH.
2.5. CBoeBpeMeHHOE HHOOPMHUPOBAHUE POIUTENIEH (3aKOHHBIX MPEJCTAaBUTEIICH )
10 BOIIpOCaM
YCIEBAEMOCTH, UHAUBUAYAJIbHBIX PE3YJIBTATOB U MOCEIIAEMOCTH UX JIETEH.
2.6. ndopmupoBaHue yqamuxcs o0 Xoae 00pa3oBaTeIbHOMN 1€ATEIbHOCTH
MOCPEACTBOM AaHHBIX B DK.
2.7. KonTpo:s 3a peanuzanuei o00pa3oBaTeIbHbIX IPOrpaMM, B TOM YUCIIE YUET:
o TPOBEJCHHBIX 3aHATHUM;
¢ JIOMAILIHUX 3aJJaHui U 00BbeMa Harpy3Ku Ha O0y4YaroIINXCS;
¢ PE3yJIbTaTOB OCBOEHUSI 00pPa30BATEIBHON MPOrpaMMbl y4aITUMUCS
(ycrieBaemMocTh);
o IIOCEIIAEMOCTH 3aHATUM yUaIIUMUCS;
o JMHAMHUKH YCIIEBAEMOCTHU y4YaIlUXCS;
¢ peanm3anuu 00pa3oBaTeIbHON MPOTPAMMBI.
3. [IpaBuaa padotsl ¢ K
3.1. Benenue DX 06s13aTenbHO 7151 KXKIOTO MEIarora, KIaCCHOTO PYKOBOIUTENS,
a Takxke Tex paboTHukoB [1Ikompl, B 4bu GyHKITMOHATHHBIE 00SI3aHHOCTH 3TO
BKJIFOUEHO.



3.2. [loanepxanue B aKTyaJTbHOM COCTOSIHUM MH(pOpPMAIUH, XpaHaieiics B 0ase
naHHbIX DK, siBiseTCs 00s3aTENILHBIM.

3.3. Yuer peasninzanuu o0pa3oBaTeIbHbIX IPOTPaMM U OCYIIECTBICHUS
00pa3oBaTeNbHOMN 1eATEIbHOCTH BEJETCS BCEMHU MEJarOoTHYeCKUMU PaOOTHUKaAMU
[TkobI.

3.4. PacnipenienieHne 3aHATHI MO MPEIMETAM U 3aKPEIUVIEHUE UX 33 YUUTEISIMU
OCYILECTBIISIETCS HA

OCHOBaHUM Y4eOHOTO MJIaHa M PACIPEIEICHUS MeAarorndyecKoi Harpy3KH.

3.5. BBog B DK naTt npoBeieHus 3aHATUI B COOTBETCTBUM C PACIIUCAHUEM
3aHITHI, TEM YPOKOB, 3a/IaHHBIX JIOMAlIHUX 3aJaHHI, OTMETOK OOYyYAIOIINXCS U
CBEACHMI 00 OTCYTCTBUH YYAIIUXCsI HA YPOKaX OCYIIECTBISIETCS YUUTEIIMU
€KETHEBHO.

3.6. Buecenune B DK undopmanmu 06 OTMETKaX 00yJarOmuXxcs U CBEJACHUH O
IPUCYTCTBUHM/OTCYTCTBUM YYaIIUXCS JOHKHO IPOU3BOAUTHCA B JIEHb POBEACHUS
3aHATUSA U1 yUuTeNnen, padoTaromuil B IEpBYI0 cMeHy, He no3anee 17:30, mis
yautesnen, paboTarolux Bo BTOpYI0 cMeHy, He nmo3aHee 20.00.

3.7. llIxona rapaHTUpyeT yYallUMCs U UX POJUTENSIM (3aKOHHBIM
IPEJICTABUTENSIM) BO3MOXKHOCTh OIIEPATUBHO MOJIy4YaTh HHPOPMAIIUIO O TEKYILEH
YCIIEBAEMOCTH U MOCEIIAEMOCTH yuaierocs yepes K.

3.8. Ilpu Benenun DK KaxapIM regarorom (yaureseM) J0HKHO COOII0IaThCs
eAMHO00pa3ue 3al0IHEHHS )KYPHAJIOB B YACTH TEM MPOBEJIECHHBIX YPOKOB (B
COOTBETCTBHH C paboyell MpOrpaMMoii 1o MpeIMETY), BICTABIEHHBIX OTMETOK,
MPOITYCKOB YPOKOB M 3alIMCEN O JOMAIIIHEM 3a/IaHHH.

3.9. [lonw3oBarensam DK 3anpemaercs neperaBaTbh CBOU MEPCOHAIBHBIE
PEKBU3UTHI focTyna K DK aqpyrum nunam.

3.10. Corpynuukam lIkomsl 3anpemaercsa qomyckars yyamuxcs Lkonsr k padorte
c OX.

4. IIpaBuiia BeJeHUS y4eTa YCIEBAEMOCTH M MOCEIAEMOCTH YYAIMXCH
4.1. PaGoTa yuuTens 1o BEJCHUIO JaHHBIX TEKYyIIEH yCIIeBAEMOCTH y4allerocs
OCYILECTBIISIETCS B pasjeie «KitacCHbIN KypHaD».

4.2. Y4uTenb B COOTBETCTBUM C paclMcaHueM 3aHATUM BHOCUT B DK cienyrornue
JAHHBIE: TEMY YPOKAa; OTCYTCTBUE YUAUIUXCSl; OTMETKH YYalIUXCsl; TOMalIHEE
3aJlaHuE.

4.3. Yuurtenb BHOCUT B DK y4eTHYIO 3allUCh O IPOBEICHHOM 3aHSTHH 10 (DaKTy B
JI€Hb TPOBEICHHUS.

[Tpou3BOANTH 3aMKCh YPOKOB 3apaHee HEIOMYCTUMO.

4.4. YuuTenb, 3aMEHSIOIUN OTCYTCTBYIOLLETO YUUTEINS, Ha BpeMs (AaTy) 3aMEHbI
nosiydaet f1ocTyn K XK Ha cTpaHuile OTCYTCTBYIOIIETO YUUTEINS U 3aII0JIHSAET €ro
B YCTAHOBJICHHOM MOPSIJIKE.

4.5. Y4er pe3yabTaTOB YCIIEBAEMOCTH YHAIIUXCS:

o Ppe3yibTaThl y4eOHOH 1eATEIbHOCTH OLIEHUBAIOTCA HA OCHOBAaHUM YCTHBIX
OTBETOB (BBICTYIJICHUH) y4aIIUXCsl, MTMCbMEHHBIX pa0dOT, MPAKTUYECKO
NEATEIbHOCTH YUAIIUXCS;

¢ OTMETKH 32 YCTHBIE U MMCbMEHHBIE OTBETHI BHICTABIISIIOTCS B KOJIOHKY 32
TO YHUCJIO, KOT/Ia MPOBOAMIIACH PadOTa;



e B KJIETKaX JUIsl OTMETOK YUYHUTEIb UMEET MPABO 3aMUCHIBATH TOJBKO OJHMH
U3 CJIEAYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1»
(eauHUITY) HE BBICTABIAIOT. JIOMMYyCTUMO CTaBUTh HECKOJIBKO OTMETOK B
oIHy rpady;

e TIPU KOHTPOJBHBIX MEPOIPHUATHSIX, IPOBOJUMBIX YUHUTEIIEM B
COOTBETCTBHH C TEMAaTHUYECKUM IIJIAHUPOBAHUEM, 00s3aTEIbHBIM
YCJIOBHEM TPOBEICHUSI KOHTPOJISI SIBJISICTCSI BLICTABJICHUE OTMETOK BCEM
y4alumcs, NPUCYTCTBYIOIIMM Ha ypoKe (UCKIItoYasi ciiy4yau, Korja
yYaluics 10Jroe BpeMsi OTCYTCTBOBAJ MO YBAKUTEIbHOW MPUUKHE
(Hanpumep, o 00JIE3HN), MOATBEPKIEHHON COOTBETCTBYIOIIUMHU
JIOKYMEHTaMHU );

e OTMETKH BBICTABJISIOTCS B rpad)e TOTO JHsI, KOTJa MPOBOAMIACH TaHHAS
pabora;

¢ OTMETKH 3a MHUCbMEHHYIO pabOTy MPOCTABIIAIOTCS B CPOK HE OoJiee Tpex
pabouux JTHEeW ¢ MOMEHTA €€ HAMMCAHUs YUalTUMUCS;

¢ OTCpPOYKA BBHITIOJHEHHUS YYAIIUMHUCS 3a7aHus (Hampumep, oOydaroniuiics
TIPUIIIEIT Ha 3aHATHS TTOCHIE IIUTeNIbHON 0osie3Hn) pukcupyercs: B DK
CUMBOJIOM (—); B DJIGKTPOHHOM JIHEBHHUKE yUYaIllerocs CHMBOJIOM (—), K
KOTOPOMY HEOOXOJMMO HammcaTh KOMMEHTapHi;

¢ BpEMs, 32 KOTOPOE yUalUUCS JOJKEH JIMKBUIUPOBATH 33J0JIKEHHOCTD, HE
MPEBBIIIAET OAHON YU4eOHON HEJeIn IPHU YCIOBUU MPUCYTCTBUS
yuarierocs B [lIkosie, B TeueHHE KOTOPOU Pe3yIbTaThl OI[CHUBAHUS
OTCPOYEHHBIX 33JJaHUM 1O KHBI ObITh BHICTABJICHBI yuuTenaeM B XK.

4.6. Yder nocemaeMoCTH y4aluxcs:

e yUHTENb 00SI3aH HA KAXJOM YPOKE OTMEUATh OTCYTCTBYIOIIMX YUaAIIUXCS;

e TMpPHU OTCYTCTBUHU yYaIIErocsi Ha ypoKe yuuTesb npocTasisieT «Hy»;

o yUaluecs, UMEIOIINE METUIIMHCKYIO CIIPABKy 00 OCBOOOXKICHUU OT
(Gu3HUeCKUX Harpy30K, TOJDKHBI MPUCYTCTBOBATH HA YPOKaxX (PU3MYECKOM
KYJIbTYPBI U BBIIIOJHATh HHANBUIYAIbHBIC 3a/IaHHS.

4.7. OopmiieHre TeMbl ypoKa:

paboTa yuuTens o BEJCHHUIO yueTa BhITIOJHEHUS YI€OHbBIX MPOrpaMM U

MIPOBEICHHBIX 3aHSATUN OCYIIECTBISIETCA B pasese « TeMbl ypOKOB U 3aJJaHUs»;

e B Hayajie y4eOHOIO rojia yuuTesIb BHOCUT TEMATHYECKOE IJIAHUPOBAHUE TIO
npeameTy B pasnen «llnmanupoBanue ypokoB» Ha CpOK OT OAHOU ydueOHOMH
YETBEPTH 110 ToAa. Eciu yunTeh CIBITBIBACT TPYAHOCTH MPU BHECCHHUH
B JKypHaJI TEMaTUUYECKOTO TUIAaHUPOBAHUS, OH MOXKET 3aMOJHUTH (Paii
Microsoft Excel no ycranosiennoit hopme u nepegatb aIMUHUCTPATOPY
9K nia umnoptupoBanus B IK;

e yuHTENbh BHOCUT B D) y4eTHYIO 3amuch 0 TeMe ypoka 1o ¢GakTy B JIeHb
MIPOBE/ICHMUSI,;

« yueTHas 3anuch B DK T0JDKHA COOTBETCTBOBATH TEME MIPONUIEHHOTO Ha
YpOKe MaTepuarna.

4.8. lomarniHee 3agaHue:

yauTesb BHOCUT B DK MH(pOpMAIIHIO O JJOMAIIHEM 33/IaHUH B JICHb MPOBEACHUS

3auaTus 10 17:30 nis nepBoit cMmensl, 10 20.00 111 BTOpoii CMEHBHI,



« BTpade «/lomammee 3aganne» GUKCUpyeT copepKaHue 3aJaHus,
CTpaHMIIbI, HOMEPA 3a/1a4 U YNPAXKHEHUHN C OTpaKEHUEM crieuUKu
JOMaIliHe padboThl (IOBTOPUT..., COCTABUTH IJIaH, TAOJIUIY, BOIPOCHI U
T. 1.);

o odopMIIseT JOMAIIIHEE 3a/IaHie TBOPUECKOTO XapaKTepa, Halpumep,
cesiaTh PUCYHKH, HaIMcaTh COUMHEHUeE, B rpade «Jlomaiinee 3a1anue»
cienyromuM oopazoM: « TBOpuecKoe 3a/1aHKe: BHIMOJIHUTH PUCYHOK K
CKa3Ke...»;

o BHOCHT 3amuch «IHIuBHIyalbHOE 3a1aHne» B Tpady «JlomamntHee
3a/1aHUE», €CJIM MPEJIIaracT yJalluMCsl MHIUBHUIYalbHbIC 3a1aHUs;

e HE 3aJaeT JOMaIlIHEE 3a/laHie U BHOCHUT B M0JIe «JloMalliHee 3aanne»
3anuch «He 3aganow;

e HE 33JaeT JOMAIIHEE 3a/IaHKE MOCJI€ KOHTPOJIbHBIX MEPONIPUSITHH, HA
KAHUKYJIBI.

4.9. BriCTaBIE€HUE UTOTOBBIX OTMETOK:

e YYHUTENb BBICTABIIAET OTMETKHU 32 OTUETHBIN MMEPUOJ] yUAILIUMCS B pa3ell
9XK «I'ogoBast OTMETKaY;

e B KOHIIE OTYETHBIX MIEPUOAOB BBICTABIISIET OTMETKH y4alluMC 3a
YETBEPTh, MOJIYTrOAUE, TOJl B CPOKH, ONpeAesieHHbIe nupekTopoM IIIkorbl,
HO HE IM03/IHEE YeM 3a JBa JHs 10 OKOHYAHUS Y4eOHOTO Meproia;

o IS OOBEKTUBHOM aTTECTAllMU OOYYAIOIIMXCA 32 YETBEPTh YUUTEIh 003aH
BBICTaBUTH B DK HE MEHEE TPEX OTMETOK, a JJIsl aTTECTAllUH 32
MOJIYTOANE — HE MEHEE MATH OTMETOK C 00s13aTeNIbHBIM YYETOM KauecTBa
3HaAHUU 00YUYaIOIIUXCS IO MTUCbMEHHBIM, JIA0OPATOPHBIM U MPAKTUYECKUM
paboTam.

5. ®yHKIUH U AeATeJbHOCTH MoJb30oBaTeaed 7K
5.1. ITonw3oBatensmu DK ABIAIOTCA:

o anvunauctpanus [konsl: nupektop LIKombl, 3aMecTUTENN TUPEKTOPA;

e IIENIarory;

e KJIACCHBIE PYKOBOJMTEIIH;

o aucneTdep o0pa3oBaTEIbHOM NESITEIbHOCTH;

o anMuHHUCTpaTop IK;

o pPabOTHUKM MeIUIMHCKOM cIy>k0bI [1IK0BI;

e CIEHHUATUCT KaapoBOil CiryxkO0bI [1IKOJIbI.

5.2. Yyamuecs v UX poauTesu (3aKOHHbIE TTPEACTABUTEIIN ) SBIISIIOTCS

MOJI30BATEJISIMU AJIEKTPOHHOTO JTHEBHUKA.

5.3. dupexrop LlIkonsl yTBEpKIACT:

y4eOHBIN MIaH He mo3Hee 1 anpesist peaecTBYIOIEro y4eOHOro roja;

MeJarorMYecKyr0 Harpy3Ky Ha 4eTBEPTh (MOJyroue/yueOHbId To/1) He

MO3THEE YeM 3a JIBE HEeJIeNU 0 Hayana y4eOHOTo Mepuoa;

pacnucaHue 3aHATHIA Ha y9eOHBIN Mepruo/] HEe TIO3AHEE YeM 3a OJHY

HEJIETIIO JI0 €ro Hauama;

CIIUCOYHBIN cocTaB ydamuxcs kinaccoB [lIkonsl He mo3aHee 31 aBrycra;
¢ CIIMCOK KJIACCHBIX pyKOBOAMTEJNEH He no3aHee 31 aBrycra.

5.4. 3amecturens aupekTopa [Ikossl Mo yueOHO-BOCTIUTATEILHON padoTe:



OCYILECTBISIET HETIOCPEICTBEHHOE PYKOBOACTBO CUCTEMOMN pabOTHI MO
BeseHnio JXK;

M0 OKOHYaHUHU y4eOHOTO0 Tojia MoJydaeT y aiMuHucTpaTopa kornuu K Ha
AJIEKTPOHHOM HOCHTENE HH(POpPMAIIUU — ONITUYECKOM JUCKE IO Kiaccam;
MIPOBEPEHHbIE HA pabOTOCIIOCOOHOCTH TBepAbIe Koruu DK 3aneyaThiBacT
B KOHBEPTHI, 3aBEpsIeT MOJIINUCHIO, pacIupPOBKOM MOIKUCH U AaTOW;
OCYHIIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXKEHHUS B KypHaJie
pacrucaHus U y4eTOM 3aMEIICHHBIX U MPOMYIIEHHBIX YPOKOB (3aHITH).
5.5. Texunueckue CrienuaiInCThl:

¢ CBOEBPEMEHHO MPEAOCTABIAIOT JUCHIETYEPY 00pa30BaATENIBLHOTO
yUpexIAeHUs AaHHbIe Ui 3anoaHeHust DXK: cxemy 00y4yeHus1, CIUCOK
M3Yy4aeMbIX JUCIHIUINH (MIPEAMETOB) ISl KQXKI0TO Kilacca/TPyIIbl,
CBEJICHUS O Mepruoaax 00y4eHus U aTTECTALMH U T. 11.;

¢ 10 OKOHYAHUU YETBEPTEH U MOIYTOJIUNA COCTABIISIIOT OTUETHI IO paboTe
yuuteneit ¢ IK;

¢ 10 OKOHYAHUHU y4e€OHOTO Tojla KOHTPOIUPYIOT pacnedarky JaHHbix DX ¢
pe3ynbTaTaMu OOy4eHHs B y4eOHOM roly (MTOTOBBIMH OTMETKAMHM) 110
KJIaccaM U MPABUIIBHOCTh UX OPOPMIICHUS KIIACCHBIMU PYKOBOAUTEIISIMH;

o UH(OPMUPYIOT MEIArOTOB O BBIABJICHHBIX OITHOKAX, TOMYIEHHBIX UMH
npu padore ¢ DK;

e OCYLIECTBISIIOT KOHTPOJIb 32 peann3anuerd ®I'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM YUYEOHBIX IJIAHOB; MPOTHO3UPOBAHUEM XO/1a, PA3BUTHUS U
pe3yNbTaTOB 00PA30BATENBHON JEATEILHOCTH 10 KIIACCaM;
MPaBUJILHOCTBIO BeJleHUs D7K; CBOEBPEMEHHOCTBIO OTPAXKEHUS B KypHaJe
pacnucaHus; 3all0JHEHUEM KypHajia IearoraMmu; CBOEBpEMEHHOCThIO
BBICTaBJIEHUSI OTMETOK M PE3yJIbTAaTOB 3aHATHIA; HAIOJHAEMOCTBIO
OTMETOK; OTPAKEHUEM IMOCEIIAEMOCTH 3aHATHI; CBOEBPEMEHHBIM
3al0JIHEHUEM pa3jiesia JOMAIIHUX 3aJJaHUii; COOTBETCTBUEM JIOMAIIIHUX
3aJlaHuil TpeOOBAHUSAM IO COACPKAHUIO U 0OBEMY.

5.6. Yuurens (megaroruuyeckuii paboTHHK):

« otrpaxaer B DK xo7 00pa3oBaTeabHON ACSITEILHOCTH B COOTBETCTBUU C
o0pa3oBaTenbHON MPOrpaMMOi U y4eOHBIM TUIAHOM;

¢ ©XKEIHEBHO BHOCUT B ypHAJI CBEJACHUS O 3aHATUAX IO MPEAMETY (TemMax
YPOKOB, 33IaHHBIX JIOMAIIHUX 33JaHUsX);

o oOleHUBaET 3P(HEKTUBHOCTH U PE3YJIbTATUBHOCTh OOYUEHHS YHAIIUXCS 110
npeameTy (Kypcy, IporpaMme), yauTbiBass OCBOEHUE 3HAHUM, OBJIaICHHUE
YMEHHSIMU, PA3BUTHE ONbITAa TBOPUECKOMN ACATEILHOCTH,
MO03HABATENILHOTO MHTEPECA YUAIIUXCS;

¢ BHOCHT JIaHHBIE 00 YCIIEBAEMOCTH yUYalUXCsl, CBOEBPEMEHHO MPOCTABIISET
MOJTyYCHHBIC YICHUKAMU OTMETKH, B TOM YHCJIE YETBEPTHHIE
(TOJIyroJI0BBIE) U TOJIOBHIE;

e OTMETKH 32 MUChbMEHHBIC PAOOTHI BBICTABIIAECT B CPOKHU, IPETYCMOTPEHHBIE

HOpPMaMHU HX MPOBEPKH, HO HE MO3/IHEE TPEX JHEW C MOMEHTA MPOBEACHUS
paboTHI;



¢ 3aHOCUT CBOEBPEMEHHO JIaHHBIE O MMOCENIAEMOCTH YYAIINUXCS, BBIIIOJHEHUN
JOMAIIHUX 3aJIaHN;

o 3anonHseT JXK Kak 3aMelarmii yauTesb (BBOJUT JaHHBIE O
IPOBEJICHHOM YpPOK€) B YCTAHOBJIICHHOM MOPSIJIKE MPU OCYIIECTBICHUU
3aMEHBI.

5.7. KnaccHble pyKOBOJIUTEIIH:

o KOHTPOJUPYIOT aKTyaJIbHOCTh UH(MOPMAIMHU 00 yYallluXCsl, POAUTEIAX U
CIHUCKaX CBOEro Kjacca v HHPOPMHUPYIOT JUCTIETYEpa 00pa30BaTEIBHOTO
YUPEKICHUS O JIFOOBIX U3MEHEHUIX, BHECEHHBIX B KypHAI;

¢ AHAJIM3UPYIOT YCIIEBAEMOCTh U MOCEMIAEMOCTh YPOKOB YYaIlIUMHCS CBOETO
KJlacca;

¢ KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3aIl0JHEHUS U BHECEHMS M€1aroraMu
JAHHBIX 00 YCIIEBAaEMOCTH M MOCEIAEMOCTH YJaIIUXCcs CBOETO Kiacca B
2X;

o MHPOPMUPYIOT pOAUTENEH 00 YCIIEBAEMOCTH U MOCEUIAEMOCTH JI€TeN
MOCPEJICTBOM OTYETOB, CHOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM
YHCIIE 10 3alpocaM POAUTEIIEH;

¢ 3HAKOMST yYalllUXCA U UX POJUTENEH C HOPMATUBHBIMU JOKYMEHTAMM,
JOKAJIbHBIMHM aKTaMH W HHCTPYKUHUSAMH, PETJIaMEHTUPYIOIIUMU TOPSIIOK
HCIoJIb30BaHus JK;

¢ TIPENOCTABISIOT 10 OKOHYAHUU KaXKJI0M YETBEPTU 3aMECTUTEIIIO
JUPEKTOpa MO Y4eOHO-BOCIIUTATEIBHON paboTe OTYETHI 00 yCIEBAEMOCTH
Y TIOCEIIAEMOCTH y4YalluXCcsl Kacca;

¢ OPraHU3yIOT ONEPATHBHOE B3aMMOJCHCTBUE MEXAY yJallUMUCA Kilacca,
UX POJUTENSAMHU (3aKOHHBIMH MPEICTABUTEISAMHU ), aIMUHUCTpaIuen
[[Ixoabl 1 megaroramMu ¢ moMoIpo JX;

¢ KOHTPOJUPYIOT €KETHEBHO PETUCTPAINIO (DaKTa MPUCYTCTBUS/OTCYTCTBUS
y4alllerocs Ha 3aHATHSIX.

5.8. Jlucnieruep 00pa3oBaTEIHHOTO YUPEIKICHUS:

e BBOJUT ¥ KOHTPOJIHUPYET aKTyaIbHOCTh JaHHBIX ydamuxcs [komsr (D. U.
O., ro poXkJieHus, 10JI, KOHTAKTHBIC JaHHBIE, T00aBlIeHnE (PU3NIECKOTO
JYLA B Ipynny «YUYEHUKNW», HA3HAYEHUE YUETHBIX JAaHHBIX JJIS BXOAa B
ANEKTPOHHBIN AHEBHUK) (pazaen DK «YueHukmn»);

e BBOJUT U KOHTPOJIUPYET aKTYaJTbHOCTh IAHHBIX O POAUTENAX (3aKOHHBIX
npeacraButesix) yuammxcs (O. . O., creneHs pojicTBa, KOHTAKTHBIC
JaHHble, 1o0aBlieHHEe (PU3NYECKOTOo Julla B rpynny «Poaurenny,
MPUBSI3KA POJUTENS K TPOPUIIO YUCHUKA, HA3HAUYCHHUE YUETHBIX JaHHBIX
JUTSL BXOJIa B DJIEKTPOHHBIN THEBHUK) (paszaensl DXK: «Dusnyeckue auia,
«YUCHUKNY);

e BBOJUT U KOHTPOJIUPYET aKTYaJbHOCTh JIAHHBIX O IBUKEHUHU YUaIINXCS
(paznen DK «IIpukasbl 0 IBUKEHUAX KOHTHHTEHTAY ), S3J€KTPOHHBII
MePEBOJI YUAIIUXCS U3 KJIacca/TPyMIbl B KJIACC/ TPy Ha OCHOBaHUHU
npuka3oB nupekTopa [Ikomnsi;

o (dopmupyet B XK crmcku knaccoB (pazaen K «Kmaccrb»);



o ¢opmupyet B XK cniricku y4eOHBIX TPyMN B paMKax Kjacca/mapaienu
(paznen DK «['pynmnbl 00yueHuUs»), OTpaKaeT U3MEHEHUS B CITUCKaX
rpyni (3a4ucieHue, BIOBITHE, IEPEBOJT YUAIINXCA);

o BBOJUT AaHHbIE 1t popMupoBanus B DK yyebHoro miana (pazaen K
«YueOHbIi m1any);

¢ HA3HAuaeT yuyuTeleH Mo MpeaMeTaM JJid KaKI0To Kiacca/TPyIIbl B
COOTBETCTBHUH C YUEOHBIM paCIHCAHUEM;

¢ HACTpaWBaEeT CXeMbl OOYUEHUS JJI1 HaYaIbHOW, OCHOBHOW U CpEeIHEM
kol (pazaen DK «'paduk oOydeHHs»): CIMCOK N3y4aeMbIX
JTUCITUTUTHH (TTPEAMETOB) JIJIS KaXKAO0TO KJIacca/TPYIIbl, IEPHO]T
oOyueHus1, Iepuo/I aTTeCTAlUU, KAHUKYJIbI, yaeOHast HeIemsl, TEPEHOCHI
Mpa3IHUKOB;

o ¢opmupyet B XK CHHCOK KJIACCHBIX PYyKOBOJAUTENEH U KOHTPOJIUPYET
aKTyanbHOCTh MaHHbIX (pa3nen DK «HaznaueHue KiacCHbIX
PYKOBOJUTEIEH»);

o 3anonHseT rpaduk 3x3ameHoB (pazaen XK «I'paduk sx3aMEeHOBY);

¢ BBOJUT JaHHBIE 00 OpraHu3aIy 3aMeH mpenojaBarenei (pazaen K
«3aMeHa rpenojiaBaTenen»);

¢ 3aIOJIHSET TEMAaTUYECKUE IJIAHUPOBaHUS MO npeameram (pazgen XK
«KanengapHo-TeMaTH4ECKUE TUTAHBI»);

e pacrpeenser yueOHyI0 Harpy3Ky COrJIaCHO y4eOHOMY IIJIaHy B
COOTBETCTBHHM C YTBEPKJICHHBIMHU CIIUCKAMU YUUTENICH-TIPEAMETHUKOB,
KJIacCOB, yueOHbIX rpyni (pazaen K «Pacnpenenenue Harpy3kmn»);

e BBOJMUT JaHHBIC U popmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE
pacnucaHus 3aHATHI Ha y4eOHbIN IepHo/Jl (4€TBEPTh, MOIYTOUE, TOM)
(paznen DK «Pacniucanue 3aHATHIN).

5.9. Anmununctparop IK:

e 3aKpBIBACT MPEABIYIINIA YICOHBIN TOJ], OTKPHIBAET HOBBIM YUeOHBIN TO
(ycraHoBKka/mepeBo/1 B HOBBIN yueOHbIi ron — pazaen XK «Hacrpoiika
IpOrpamMmbDy, moapaszaen « Tekyuil yaeOHbIi ro1y);

o Ha3Hayaer nosb3oBarese XK, To ecTh HaJeseT paBaMu A0CTyIa MpU
OTKPBITUH HOBOTO Y4E€OHOTO rojia B COOTBETCTBUU C YUEOHBIM TUTAHOM,
pacnucaHueM, rnpukazamu aupexropa HIkosr;

¢ YCTAaHABJIMBAET pacnucanue 3B0OHKOB (paznen DK «Pacnucanue
3BOHKOBY);

¢ TIPENOCTABISIET JOTUHBI U Napoim A1 goctyna K 9K (1HeBHUKY) (pa3aen
2K «Duznueckue auIa);

« oOOecmeunBaeT B3auMoacHcTBUE DK U CMEKHBIX CUCTEM, BBIIIOJIHICT
pe3epBHOE KOMMPOBAHUE JIaHHBIX;

e KOHCYJBTUPYET mojb3oBareneir 2K mo BompocaM paboThl C HUM;

¢ OCYILECTBISET TEXHUUECKOe oOcayxuBanue XK, B ToM uuncie
yCTaHaBIMBaeT OOHOBIIEHUS KOH(PUTYpAINH; €KETHEBHO MTPOBOIUT
pe3epBHOE KOMMpoBaHUE 0a3 TaHHBIX; YIAISIET MOMEUECHHbBIE O0OBEKTHI;
HacTpauBaeT (CUHXPOHU3UPYET) NaHHbIe MeXAYy DK U 3IeKTPOHHBIM
nHeBHUKOM (paznen DK «HacTpoiika CHHXpOHU3ANU JaHHBIX));



« ocymecTBisier anmuaucTpupoanue K (pazgen XK
«AIMUHUCTPUPOBAHUEY);

¢ pa3rpaHUYMBACT IpaBa JOCTYyIa MOJIb30BATENIeH B COOTBETCTBUU C LEISIMU
U 3aJja4aMy 00pa30BaTeIbHON IeATeTbHOCTH U YU4EOHOW HArpy3Ku
negaroros (pasaen XK «HacTpoiika nmons3oBareneit 1 npasy).

5.10. PaGoTHUKM MeAUITUHCKOM Ciry)ObI [1IK0IBI:

e 3AMOJHSIOT B Havaje y4eOHoro rojaa pasaen «JIucT 370poBbs»: CBeIeHUS
00 aHTPOMOMETPUYECKUX JIAHHBIX 00YUAIOIINXCSI, TPYIE 3I0POBBS,
MEIUITMHCKOW TPYIITIe AJIsI 3aHATUH (PU3UIECKON KyJIbTypOil, HOMEpE
HeoOXoauMoi yaeOHOH MeOenH, a Tak)Ke METUITMHCKIE PEKOMEH 1IN,

o 00€CIeunBarOT aKTyaIbHOCTh JaHHBIX pazaena XK «JIuct 3mopoBes» B
TE€YEHUE TOJa.

5.11. Crenmanuct KagpoBoil CiTy>KObl BBOJUT U KOHTPOJIHUPYET aKTyaIbHOCTb
JTAHHBIX:

¢ 0 menaroruyeckux corpyanukax l1Ikomsi: mpueM Ha pabOTy, YBOJIBHEHHE,
NepeBo/l, Ha3HAUCHHUE JOKHOCTH (OCHOBHOM U 10 COBMECTHUTENBCTRY),
npuBsizka k rpytre «CotpyaHukm» (pazaensl XK «Duzndeckue auiay,
«IIpuem Ha paboTy», «YBoJIbHEHHEY, «KaapoBbie IepeMeIIeHus,
«CoTpyITHUKI» );

o CIHCKU COTPYIHUKOB IIIKOMBI, X TOJKHOCTH, B TOM YHCIIE
pykoBoautenei, rpaguk padotsl (pazaens DK «Ilonpaznenenusy,
«domxHoctny, «I'paduxu paboTs»).

5.12. Cexpertaps (pedepeHT) ocymiecTBiseT GopMUPOBaHUE TPUKA30B O
JBIDKCHUU y4dalluxcs (3a4uciieHue, BEIOBITHE, OKOHYaHUE yueObl, IEPEBO/ B
JPYroM Kiiacc/Tpymiy).

5.13. Yyamumecs Ikombl ¥ ux poauTenu (3aKOHHbIE TPEICTABUTEINN ) UMEIOT
CJIEAYIOIINE BO3MOKHOCTH MPU MOJIb30BAHUU 3JEKTPOHHBIM JTHEBHUKOM:

o TIOJIYYArOT MH(GOPMAIIUIO O TIOMAITHUX 33/IaHUSIX;

o TIOJIYYAIOT JaHHBIC 00 yCIIEBaeMOCTH 00yJaroNuXcsi (BbICTaBICHHBIX
OTMETKaX).

6. IIpaBa mosab3oBareeiit K

6.1. Bce nmonb3oBatenu DK UMEIOT MpaBO UCIOJIb30BaTh €0 B €KETHEBHOM
pexume. VIckimoueHueM sBIsieTCs MPOBEACHUE TEXHUYECKUX padOT, KOTOPHIC
MOTYT IIPOBOJUTHCS B CPOK HE O0JI€e CYTOK C YBEIOMIIEHUEM IOJIb30BATENEH 3a
HEJIEJI0 /10 Havyaya padoT.
6.2. KnaccHble pyKOBOJUTENN UMEIOT MPAaBO MHPOPMHUPOBATH POJIUTENEH O
COCTOSIHUHM YCTIEBAEMOCTH M TIOCEIIAEMOCTH UX JIETEH Yepe3 OTUETHI,
chopMUpOBaHHbBIE Ha OCHOBE JaHHBIX DK, M0 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTD MOJIb30BaTeaeid 7K
7.1. Bce nosib30BaTeNN HECYT OTBETCTBEHHOCT:

 3a Hapymenue TpedboBannii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX JAHHBIX);

¢ pasrjali€HHe CBOMX YYETHBIX JAHHBIX (JIOTWH, apoJib);



o HapylleHue TpeOOBaHU HOPMATUBHBIX MIPABOBBIX JTOKYMEHTOB, B TOM
YHCJIE JTIOKAJIbHBIX aKTOB M MHCTPYKIIUH, ONPEACIIIONIMX MOPSI0K
ucnoJib3oBaHusi 37K B COOTBETCTBUU C 3aKOHOJATENHCTBOM PD.

7.2. 1upexrop 11Ikonbl HeceT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKICHHE
y4eOHBIX IJIAHOB, TUIaHA paclpeieNieHus MeJarornueckoi Harpy3ku U yaeOHOTo
pacrucaHus.

7.3. 3aMecTuTenh AUPEKTOPA MO YueOHO-BOCITUTATEIBHOM paboTe HeceT
OTBETCTBEHHOCTb:

¢ 32 CBOEBPEMEHHOCTH (DOPMHUPOBaHUS YUeOHBIX TUIAHOB, IJIaHA
pacnpeziesieHus IeIarorTHYeCcKoi Harpy3Ky U y4eOHOTO paclcaHus;

¢ pacrmeyaTtKy COOTBETCTBYIOMIMX pa3aenoB DK B KOHIIE yueOHOTO roja u
ux oopMIICHHE.

7.4. Anmunuctparop 9K HECET OTBETCTBEHHOCTb:

« 3a OecnepeboitHoe GpyHKIIMOHUpOoBaHUE DK, 0a3 JTaHHBIX U CMEKHBIX
CUCTEM CBSI3U;

e BBINIOJIHEHHUE PE3EPBHOTO KOMIUPOBAHUS JAHHBIX;

o HAIIOJIHEHHME U aKTYaJbHOCTH 0a3bl JaHHBIX PaOOTHUKOB [1IKOIBLI.

7.5. TexHnueckuil cueuanaucT U aiMuHucTpaTop K HECYT OTBETCTBEHHOCTH:
¢ 32 CBOEBPEMEHHOE coxpaHeHHe konuil XK Ha 37IeKTPOHHOM HOCHUTEIE
uH(popMaIK (ONITUYECKOM JUCKE) U paclieyaTKy JOKYMEHTOB Ha
OyMaXKHBIX HOCUTEIIAX;

¢ COOTBETCTBHE YUeTHBIX 3anuceit XK ¢akram peanuzanuu
00pa3oBaTeIbHON JEATEIbHOCTH;

o MPAaBWIBHOCTBIO UCHOJIBb30BaHUs JK.

7.6. Yuutens (megaroru) HeCyT OTBETCTBEHHOCTb:

¢ 32 CBOCBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JJAHHBIX
00 yCIIeBaeMOCTH U MOCEIAEMOCTH YUalIuXCs;

e CXKEJIHEBHOE 3amojHeHHe J)K;

e YCTpPaHEHHUE BBISBIICHHBIX OIIMOOK mpu BeneHnn IK;

¢ COXPaHHOCTb CBOMX PEKBHU3UTOB JOCTYyIA, UCKIIOYAIOUIYIO [TOAKIIIOUEHUE
HOCTOPOHHUX.

7."7. KnaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTb:

¢ 32 CBOEBPEMEHHOCTb BHECEHHS, JOCTOBEPHOCTh U aKTyaJIbHOCTh JAHHBIX
00 yCIIeBaeMOCTH M MOCEIIAEMOCTH YUaITXCS;

¢ JOCTOBEPHOCTh M aKTYaJIbHOCTh CIUCKOB KJlacca U MH(popmanuu oo
yuamuxcs u ux pogutensax (®. U. O., Homep tenedona, aapec
ANIEKTPOHHOM MOYTHI);

¢ CBOEBpEMEHHOE MH()OPMUPOBAHHUE POJUTENCH O COCTOSTHUU YCIIEBAEMOCTH
Y TIOCEIIAEMOCTH UX JIeTel nocpenctsoM IXK;

e TIPEIOCTaBJICHUE 110 OKOHYaHUH YU€OHBIX YeTBEpPTeH (IOIyroanii/rona)
3aMECTHUTEII0 TUPEKTOPa MO y4eOHO-BOCTIUTATEILHON paboTe 0T4eTOB 00
yCIEBAaeMOCTH U MOCEIIAEMOCTH y4aluXxcs Kiiacca.

7.8. qucneruep 00pa30BaTENbHOIO YUPEKICHHS HECET OTBETCTBEHHOCTD 3a
CBOEBPEMEHHBIN BBOJI U MOAICPKAHUE B aKTYaATbHOM COCTOSTHUU JaHHBIX
yaamuxcs [koisl, paciucanue 3aHATHI, OTPaKCHHUE JIBIKCHUS YIAIIUXCSA,



BEJICHUE JKypHaJia 3aMEH, aKTYaJlbHOCTh OTYETA I10 3aMO0JHEHUIO KypHaJia
IeIaroramMu.
7.9. PaboTHUKY MeTUITMHCKOM C1y>KObI I1IKOJIBI HECYT OTBETCTBEHHOCTh 32
CBOECBPEMEHHOCTD 3aIIOJHEHUS paszena «JIMCT 310pOBbs» U AKTYaJIbHOCTh JAHHBIX
B HEM.
7.10. CrienanucT KaapoBO# CITy»KObI HECET OTBETCTBEHHOCTD 32 BHECCHHE U
KOHTPOJIb 32 aKTYaJIbHOCTBIO IaHHBIX O COTPYJIHUKAX, YYACTBYIOIIHNX B
o0Opa3oBaTeIbLHON IEeATeTLHOCTH.

8. OTueTHbBIE EPUOABLI U XPaHeHHe UHPOPMALIMH
8.1. OTYeThl MO yCIEeBaEMOCTH U MOCENIAEMOCTH CO3/1AI0TCS B KOHIIE YETBEPTH,
MOJIyTOJUSl M y4€OHOro roja.
8.2. Oruer o 3anonHeHnd DK M HAKOIUIIEMOCTH OTMETOK CO3JaeTCS €XKEMECIIHO.
8.3. Ilo 3aBepieHnr OTYETHOTO TIEPHO/Ia (Y€TBEPTH, TIOTYTOAMS, YICOHOTO ro/1a)
HUTOTOBBIC BEJJOMOCTH PaCIedaThIBAIOTCS HA OYMa)KHOM HOCHTEIIE, 3aBEPSIOTCS
MOJMUCSMHU MEAArOTOB, KJIACCHBIX PYKOBOJUTEIICH, 3aMECTUTEIISI AUPEKTOPA 11O
y4eOHO-BOCITUTATEILHOM paboTe, TupeKTopa.
8.4. ITo okoHYaHWHU y4eOHOI0 rojla UTOTOBBIC BEJOMOCTH MPOITUBAIOTCS,
MPOIITHYPOBBIBAIOTCH,
OTICYATHIBAIOTCS U C/IAIOTCS B apXUB JIJIsI XpAHEHUS B YCTAHOBJICHHOM TTOPSIJIKE.
8.5. ITo okoH"waHuu ydeOHOro roja moyiHas Bepcus XK rnepeHocuTces Ha
AIEKTPOHHBIN
HOCHUTEIb NH(POPMAIIUU — ONITUYECKUM JTUCK, OTICUaThIBACTCS, 3aBEPACTCS
MOANMUCHIO 3aMECTUTENS JUPEKTOPA MO0 Y4eOHO-BOCIIUTATEIHLHOU paboTe U
pacun@poBKOIl OANKUCU U XPAHUTCSI B apXUBE B YCTAHOBJICHHOM TOPSIZIKE.



		2024-08-31T15:41:07+0300
	Медвецкая Светлана Геннадьевна




